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Authority for European Political Parties and European Political Foundations 
Postal address: Rue Wiertz 60, 1047 Brussels (office Trèves 1 - 05 V 024) 
Offices: Rue Belliard 73, 1000 Brussels (office Trèves 1 - 05 V 024)  
Tel.: +32 2 28 32879; Email: contact@appf.europa.eu 

VACANCY NOTICE - N°APPF/AD/2021/03 
(Post N°7140) 

 
Applications submitted in response to this vacancy notice will be taken into consideration in 
accordance with the procedure laid down in Article 29(1)(a), 29(1)(b) and 29(1)(c) of the Staff 
Regulations. If the job cannot be filled at this stage, consideration will be given to other 
procedures under the Staff Regulations.  
 
Any reference in this document to a person of the male sex shall be deemed also to constitute 
a reference to a person of the female sex, and vice-versa.  
 
We are 
 
The Authority for European political parties and European political foundations (the “APPF”) 
was established as an independent Union body by Regulation (EU, Euratom) No 1141/2014 
and became operational starting from 1 January 2017. 
  
The APPF assesses applications for registration as a European political party or European 
political foundation. The APPF makes decisions regarding the registration of applicants and 
de-registration of already registered European political parties and foundations. The APPF 
is tasked with monitoring financial transfers originating from members and donors, enforcing 
restrictions regarding the use of funding and imposing sanctions where a European political 
party or foundation fails to respect its obligations.  
 
A small, dynamic and very motivated team currently staffs the APPF. We look for equally 
motivated colleagues, eager to learn new tasks and open to extend the field of their work 
operations and their expertise. Each colleague is expected to be able to work independently, 
demonstrate responsibility for his work products and ensure the quality of those products. 
 
Physical offices of the APPF are located within the premises of the European Parliament in 
Brussels.   
 
We propose 
 
TYPE OF POST:   Administrator  
  
JOB:     Legal Administrator (1 job)  
  
GRADE:    AD 5  
  
LOCATION:    Belgium - Brussels  
 
JOB AVAILABLE:   to be filled as soon as possible 
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As a Legal Administrator, you will be responsible for legal and factual assessment of files 
submitted by European political parties and foundations and for improving the APPF’s own 
legal procedures. You will be responsible for drafting legal texts, ensuring the appropriate 
follow-up of legal files and verify compliance with substantive and procedural legal 
requirements. You will also be responsible, together with other colleagues, for the analysis 
of the yearly financial accounts of European political parties and European political 
foundations, the corresponding legal and factual assessments and the potential procedural 
and legal follow-up in case of potential irregularities.  
 
Good knowledge of the legislation applicable to the APPF is therefore required.  
 
A very good level of English is required; knowledge of other official EU languages will be 
considered a plus. The main working language of the APPF is English. 
 
Main tasks and responsibilities 

 Providing legal expertise and analysis in relation with the APPF's operations;  
 Following major political issues in the light of their legal impact; 
 Advising management on legal aspects of files presented for approval or signature 

(administrative files, rules applicable to the APPF’s activities, etc.); 
 Writing studies, notes and summaries and analysing, devising and preparing draft 

documents and draft rules on all topics relating to the activities of the APPF; 
 Ensuring the quality and correctness of draft documents from a legal viewpoint; 
 Studying and monitoring the applicable rules and case law, informing and advising the 

management and colleagues on regulatory developments and specific cases relevant for 
the work of the APPF; 

 Drawing up and/or checking documents in which the APPF enters into commitments 
and which are likely to be referred to in disputes; 

 Supporting the colleagues within the APPF with legal expertise; 
 Defending the APPF in cases before the Union courts, i.e. drafting procedural 

documents and potentially pleading in court; 
 Liaising with experts and counterparts in European Union institutions and with other 

stakeholders; 
 Any other tasks assigned by the management. 

 
Education  
Education attested by a diploma or equivalent professional training as laid down in Article 5 
of the Staff Regulations. 
 
Knowledge 

 University degree in law;  
 An outstanding “legal mind”/strong capability of legal reasoning; 
 Excellent (legal and administrative) drafting skills; 
 Good knowledge of the legislation applicable to the APPF; 
 Knowledge about the applicable rules in the field of personal data protection; 
 Very good general knowledge of Union law;  
 In depth knowledge of the national legal system of at least one Member State; 
 Experience in dealing with legal and administrative procedures, including adversarial 

proceedings would be a plus; 
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 Advanced IT user knowledge;  
 Very good knowledge of English; 
 Knowledge of other official EU languages will be considered a plus.  

 
Competencies 

 Very good analytical and comprehension skills; 
 Ability to work with complex legal texts and analyse the subject matter thereof; 
 Very good organisational and planning skills; 
 Attention to detail and high level of accuracy with performing the assigned tasks; 
 High sense of discretion and confidentiality; 
 Ability to recognise and demonstrate responsibility for the delivered work products; 
 Motivated, dynamic personality with strong aptitude for teamwork; 
 Very good communication skills; 
 A proactive approach; 
 Strong work ethics; 
 Mental flexibility to adapt in a fast evolving environment. 

 
Work environment 

 Often tight deadlines to be met; 
 Regular contacts with different services of the European Parliament and other 

institutions as well as with European political parties and foundations;  
 You are joining a very motivated team, a keen interest in the field of work of the APPF 

and a keen motivation to join our organisation is therefore essential. 
 
Candidates, who are interested in this vacancy and believe they have the necessary 
qualifications and experience should submit their application, by email only, to: 
 

APPF-VACANCIES@appf.europa.eu 
 

Laureates of relevant EPSO competitions can apply to this post. 
 
Please indicate the number of the vacancy notice, type of post, job and grade concerned. 
 
Applications must include all the documents requested in the Appendix to this vacancy 
notice. 
 
Your personal data will be processed in accordance with Regulation (EU) No 2018/1725.  
 
Please note that Regulation (EU, Euratom) No 1141/2014 specifies the following: “The 
selection of the staff shall not be liable to result in a conflict of interests [...] and they shall 
refrain from any act which is incompatible with the nature of their duties.” 
 
Closing date for applications: 29 April 2021 

 
 
Published: 15 April 2021  
Responsible: Michael ADAM (Director)  


